Hoke County Schools
Child Nutrition Services
Nut/Peanut Butter Allergy Procedures

The following procedures are followed by Hoke County Schools Child Nutrition when a student has a severe
nut allergy

e Parent must request a Child Nutrition Medical Statement for Students with Special Nutritional Needs
for Student Meals from the School Nurse or Child Nutrition Manager. The document is also found on
the Hoke County Schools’ website

e Parent must present a Child Nutrition Medical Statement for Students with Special Nutritional Needs
for Student Meals signed by their medical provider (Child’s Licensed Physician)

e The medical provider must list all foods that must be omitted from the student’s diet due to the allergy
in Part B, Section A of the document.

e When the signed Medical Statement is presented to the school, the Child Nutrition Manager will turn it
into the Child Nutrition Executive Director for approval and signature

e The Child Nutrition Executive Director will enter the information into the computer under the student’s
meal account profile. This message will flag the account each time a student gets a meal in the
cafeteria

e The Child Nutrition Manager will work with her staff and the student’s teacher to inform them of the
importance of the particular student’s nutritional needs

e When/If the student eats in the cafeteria, the manager and the teacher will make sure the student
does not sit at a table where other students are eating peanut butter sandwiches

e All tables are washed down immediately following each class when they complete their eating. Note:
For special nutritional needs students, the manager will sanitize the table prior to them eating a
meal.

e All Peanut Butter Sandwiches are prepared in the Dry Storage Room of the kitchen to prevent airborne
contact of the nut particles. The person preparing the Peanut Butter Sandwiches must sanitize area,
discard gloves, change apron and wash hands thoroughly

e All Peanut Butter Sandwiches are served from the back of the kitchen to prevent contact with other
foods being prepared and served on the serving line.

NON-DISCRIMINATION STATEMENT:

The United States Department of Agriculture (USDA) prohibits discrimination against its customers, employees, and applicants for employment on the basis of race, color,
national origin, age, disability, sex, gender identity, religion, reprisal, and where applicable, political beliefs, marital status, familial or parental status, sexual orientation, or if
all or part of an individual's income is derived from any public assistance program, or protected genetic information in employment or in any program or activity conducted or
funded by the Department. (Not all prohibited basis will apply to all programs and/or employment activities).

Under the Federal Child Nutrition Program and USDA policy, discrimination is prohibited under the basis of race, color, national origin, sex, age, or disability.

If you wish to file a Civil Rights complaint of discrimination, complete the USDA Program Discrimination Complain Form, found online
athttp://www.ascr.usda.gov/complaint filing cust.html , or at any USDA office, or call (866) 632-9992 to request the form. You may also write a letter containing all of the
information requested in the form. Send your completed complaint form or letter to us by mail at U.S. Department of Agriculture, Director, Office of Adjudication, 1400
Independence Avenue, S.W., Washington, DC 20250-9410, by fax(202) 690-7442 or email at program.intake@usda.gov . Individuals who are deaf, hard of hearing or have
speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339; or (800) 845-6136 (Spanish). USDA is an equal opportunity provider and
employer.
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